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Technical Directions for Completing the Review Form 
 
This form is “protected” in such a way that the user can enter information only in the gray boxes 
or spaces on the form.   
 
In order to put an “X” mark in a box, left click in the gray box where you want the X.  An X will 
appear in the box.  To remove the X, just click again. 
 
In areas where comments or other text are to be entered, click in the gray box and enter 
whatever information is called for, such as names or additional commentary. Although the box 
appears to be small, when you begin typing in the gray area, the box will expand to allow as 
much text as you need. If the text extends beyond the page, the program will automatically 
make another page and change page numbers following this “new page.” 
 
In the protected format, you will be unable to insert or delete pages, or modify anything that is not 
inside a gray box. If you find that you need to extend a table to add additional lines for entries, 
contact the ARC-PA offices for assistance. 
 
CAUTION: Do not attempt to unprotect the document. If you unprotect the document, there is a 
strong possibility that all entered data will be lost. 
 
After you have completed the application, you should use the “Save” or “Save As” command 
under the File menu. You should not remove the “protection” before saving the document.   
 
If you have any difficulties or questions, contact the ARC-PA offices at 770-476-1224. 
 
Please return the completed application to the clinical postgraduate PA program requesting this 
review and to the ARC-PA office as directed at the end of this document. 
 


